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Safety Checklist 

Supervisor: ______________________________         Date: ______________ 
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Yes      No                                                Driving Safety 
    Vehicles inspected prior to driving, service logs maintained 

  Steering wheel, mirrors, seat and other controls adjusted before driving 

  Seatbelts worn at all times 

  Vehicles equipped with fire extinguishers, flares and first aid kits 

  Employees attend mandatory defensive driving courses 

   Cell phones not used while operating a vehicle 

  Clear and reliable dispatch system to allow immediate communication between the 
driver and the base in the event of an emergency 

  The seat and head rest adjusted to allow proper posture 

       Mechanic Safety  
   Appropriate personal protective equipment worn  

  All machinery moving parts and points of contact properly guarded 

  Power tools grounded with a third prong or rated “double insulated” 

  Ground Fault Circuit Interrupters (GFCI) installed on outlets near water sources 

  Frayed power cords repaired or replaced promptly 

  Doors closed and circuit spaces covered on panel boxes 

  Fire extinguishers kept free of obstructions, fully charged, locations clearly identified 

  Exit doors properly illuminated, location adequately identified 

  Oily rags and other flammable materials deposited in approved closed metal bins 

  “No Smoking” rules strictly enforced 

  MSDS sheets available for hazardous chemicals and accessible to all employees 

  All chemicals stored in their proper containers and appropriately labeled 
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 Yes    No                                            Fall Prevention 
  Appropriate footwear worn by all employees 

  Floors and stairways kept free of obstructions, debris and other trip, slip and fall 
hazards 

  Floor openings, such as drains, adequately covered 

     Caution markings and barriers placed around repair pits 

   Electrical cords and hoses tied up and not left scattered across walkways 

   Tools placed in their designated storage area and not left on the floor 

                                                   First Aid  
   Eyewash stations properly maintained and clear of obstructions 

   First Aid Kits adequately supplied 

                               Dispatcher - Ergonomic Safety  
   Chairs provide adequate back support and allow feet to rest comfortably on the floor 

   Computer monitor positioned just below eye level and 18 to 24 inches from ones eyes 

  Angle of the computer keyboard adjusted to allow the wrists and elbow to be in a   
neutral (straight) position while typing 
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