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SUMMARY 011000 - 1

SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Phased construction. 
4. Work performed by Owner. 
5. Multiple Work Packages. 
6. Work under Owner's separate contracts. 
7. Future work not part of this Project. 
8. Owner's product purchase contracts. 
9. Owner-furnished/Contractor-installed (OFCI) products. 
10. Owner-furnished/Owner-installed (OFOI) products. 
11. Contractor-furnished/Owner-installed (CFOI) products. 
12. Contractor's use of site and premises. 
13. Coordination with occupants. 
14. Work restrictions. 
15. Specification and Drawing conventions. 
16. Miscellaneous provisions. 

B. Related Requirements: 

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

2. Section 017300 "Execution" for coordination of Owner-installed products. 

1.2 DEFINITIONS 

A. Work Package: A group of specifications, drawings, and schedules prepared by the design team 
to describe a portion of the Project Work for pricing, permitting, and construction. 

1.3 PROJECT INFORMATION 

A. Project Identification: NYSIF CRAC UNIT REPLACEMENT; SD929. 

1. Project Location: 8 Computer Drive West Albany, NY. 

B. Owner:  

1. Owner's Representative: Jessica Alber (jalber@nysif.com) (518-437-4651). 
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SUMMARY 011000 - 2

C. Architect: Spring Line Design Architecture and Engineering; 73 Troy Road; East Greenbush, 
NY  12061; Tel: 518-487-4755; sld@springlinedesign.com. 

D. Architect's Consultants: Architect has retained the following design professionals, who have 
prepared designated portions of the Contract Documents: 

1. Mechanical Consultant  : Quantum Engineering, Co; P.C. 
2. constructor. The terms "design-builder" and "Contractor" are synonymous. 

E. Project Coordinator for Multiple Contracts: Owner shall serve as Project coordinator. 

F. Web-Based Project Software: Project software will be used for purposes of managing 
communication and documents during the construction stage. 

1. See Section 013100 "Project Management and Coordination." for requirements for using 
web-based Project software. 

1.4 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and includes, but is not limited to, 
the following: 

1. <The existing building is classified as a Group B occupancy with Type II B construction 
type. The scope of the work is classified as alteration level 2.  The scope of the project 
involves replacement of three CRAC units in a 3000 sqft server room, replacement of 
three ACC condenser units at the roof and other Work indicated in the Contract 
Documents. 

B. Type of Contract: 

1. Project will be constructed under a single prime contract. 

1.5 WORK UNDER OWNER'S SEPARATE CONTRACTS 

A. Work with Separate Contractors: The awarded contractor will have the opportunity to 
subcontract but will not know what the Contractor will need to sub out until we receive the 
proposal. The awarded Contractor will perform or coordinate all of the work necessary to 
complete the project. 

1.6 OWNER'S PRODUCT PURCHASE CONTRACTS 

A. Owner has negotiated Product Purchase contracts with suppliers of material and equipment to 
be incorporated into the Work. Owner will assign these Product Purchase contracts to 
Contractor. Include costs for purchasing, receiving, handling, storage if required, and 
installation of material and equipment in the Contract Sum unless otherwise indicated. 
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SUMMARY 011000 - 3

1. Contractor's responsibilities are same as if Contractor had negotiated Product Purchase 
contracts, including responsibility to renegotiate purchase and to execute final purchasing 
agreements. 

1.7 CONTRACTOR'S USE OF SITE AND PREMISES 

A. Limits on Use of Site: Limit use of Project site to Work in areas and areas within the 
Contract limits indicated. Do not disturb portions of Project site beyond areas in which the 
Work is indicated. 

1. Limits on Use of Site: Confine construction operations to areas indicated in the 
Contract Drawings. 

2. Driveways, Walkways and Entrances: Keep driveways parking garage, loading areas, 
and entrances serving premises clear and available to Owner, Owner's employees, and 
emergency vehicles at all times. A remote area of the parking lot small parking area will 
be provided to the contractor for materials. The staging area will be identified prior to the 
start of work. During off hours, the parking lot is available. No parking available on site 
during normal business hours, however street parking is available. Parking lot is available 
for the contractor to utilize during off hours.   

a. Schedule deliveries to minimize use of driveways and entrances by construction 
operations. 

b. Schedule deliveries to minimize space and time requirements for storage of 
materials and equipment on-site. 

B. Condition of Existing Building: Maintain portions of existing building affected by construction 
operations in a weathertight condition throughout construction period. Repair damage caused by 
construction operations. 

C. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and 
hardscaping affected by construction operations throughout construction period. Repair damage 
caused by construction operations. 

1.8 COORDINATION WITH OCCUPANTS 

A. Full Owner Occupancy: Owner will occupy Project site and existing building during entire 
construction period. Cooperate with Owner during construction operations to minimize conflicts 
and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-to-day 
operations. Maintain existing exits unless otherwise indicated. 

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used 
facilities. Do not close or obstruct walkways, corridors, or other occupied or used 
facilities without written permission from Owner and approval of authorities having 
jurisdiction. 

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's 
operations. 

3. Provide not less than 72 hours' notice to Owner of activities that will affect Owner's 
operations. 
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SUMMARY 011000 - 4

1.9 WORK RESTRICTIONS 

A. Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets, work on public streets, rights of way, 
and other requirements of authorities having jurisdiction. 

B. On-Site Work Hours: Limit work to between Friday 6 p.m. to Monday 7 a.m., Monday 
through Friday, unless otherwise indicated. Work hours may be modified to meet Project 
requirements if approved by Owner and authorities having jurisdiction. 

1. Weekend Hours:This work will be completed in one weekend.  
2. Work in Existing Building: Contractor is to sign in with security upon arrival. Any 

person working inside the building will be issued a temporary badge.  
3. Hours for Utility Shutdowns: The data center must remain fully functional; the AC’s 

must be replaced 1 at a time with no more than 1 AC offline at any time. 

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or 
others unless permitted under the following conditions and then only after arranging for 
temporary utility services according to requirements indicated: 

1. Notify Owner not less than 5 days in advance with a project safety plan prior to the 
commencement of work. 

2. Contractor is to replace each roof top unit one at a time so there is no lapse in climate 
control in the server room.  

D. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages, 
and other controlled substances within the existing building on Project site on Owner's 
property is not permitted. 

E. Employee Identification: Owner will provide identification tags for Contractor personnel 
working on Project site. Require personnel to use identification tags at all times. 

F. Employee Screening: Comply with Owner's requirements for Covid screening of Contractor 
personnel working on Project site. 

1. Maintain list of approved screened personnel with Owner's representative. 

1.10 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 
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2. Text Color: Text used in the Specifications, including units of measure, manufacturer and 
product names, and other text may appear in multiple colors or underlined as part of a 
hyperlink; no emphasis is implied by text with these characteristics. 

3. Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks may allow 
for access to linked information that is not residing in the Specifications. Unless 
otherwise indicated, linked information is not part of the Contract Documents. 

4. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

B. Division 00 Contracting Requirements: General provisions of the Contract, including General 
and Supplementary Conditions, apply to all Sections of the Specifications. 

C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

D. Drawing Coordination: Requirements for materials and products identified on Drawings are 
described in detail in the Specifications. One or more of the following are used on Drawings to 
identify materials and products: 

1. Terminology: Materials and products are identified by the typical generic terms used in 
the individual Specifications Sections. 

2. Abbreviations: Materials and products are identified by abbreviations scheduled on 
Drawings and published as part of the U.S. National CAD Standard. 

3. Keynoting: Materials and products are identified by reference keynotes referencing 
Specification Section numbers found in this Project Manual. 

 

END OF SECTION 011000 
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SUBSTITUTION PROCEDURES 012500 - 1

SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUBSTITUTION PROCEDURES 

A. Substitutions include changes in products, materials, equipment, and methods of construction 
from those required by the Contract Documents and proposed by Contractor. 

B. Substitution Requests:  Submit three copies of each request for consideration.  Identify product 
or fabrication or installation method to be replaced.  Include Specification Section number and 
title and Drawing numbers and titles. 

1. Substitution Request Form:  Use CSI Form 13.1A provided at the end of this Section. 
2. Submit requests within three days after the Notice of Award. 
3. Identify product to be replaced and show compliance with requirements for substitutions.  

Include a detailed comparison of significant qualities of proposed substitution with those 
of the Work specified, a list of changes needed to other parts of the Work required to 
accommodate proposed substitution, and any proposed changes in the Contract Sum or 
the Contract Time should the substitution be accepted. 

C. Architect will review proposed substitutions and notify Contractor of their acceptance or 
rejection by Change Order.  If necessary, Architect will request additional information or 
documentation for evaluation. 

1. Architect will notify Contractor of acceptance or rejection of proposed substitution within 
five days of receipt of request, or three days of receipt of additional information or 
documentation, whichever is later. 

D. Do not submit unapproved substitutions on Shop Drawings or other submittals. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012500 
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 CONTRACT MODIFICATION PROCEDURES 

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time. 

B. Owner-Initiated Proposal Requests:  Architect will issue a detailed description of proposed 
changes in the Work. 

1. Proposal Requests are not instructions either to stop work in progress or to execute the 
proposed change. 

2. Within time specified in Proposal Request after receipt of Proposal Request, submit a 
quotation estimating cost adjustments to the Contract Sum and the Contract Time. 

C. Contractor-Initiated Proposals:  If latent or changed conditions require modifications to the 
Contract, Contractor may initiate a claim by submitting a request for a change to Architect. 

D. On Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures 
of Owner and Contractor, for all changes to the Contract Sum or the Contract Time. 

E. Documentation:  Maintain detailed records on a time and material basis of work required by the 
Construction Change Directive.  After completion of change, submit an itemized account and 
supporting data necessary to substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012600 

 



Spring Line Design  New York State Insurance Fund 
Architecture+Engineering, LLP  CRAC Unit Replacement 
  8 Computer Dr. West, Albany, NY 
 

ADMINISTRATIVE REQUIREMENTS 013000 - 1

SECTION 013000 - ADMINISTRATIVE REQUIREMENTS 

PART 1 - GENERAL 

1.1 PROJECT MANAGEMENT AND COORDINATION 

A. Subcontract List:  Submit a written summary identifying individuals or firms proposed for each 
portion of the Work. 

B. Key Personnel Names:  Prior to starting construction operations, submit a list of key personnel 
assignments, including superintendent and other personnel in attendance at Project site.  List e-
mail addresses and telephone numbers. 

C. Coordinate construction operations included in different Sections of the Specifications to ensure 
efficient and orderly installation of each part of the Work. 

D. Requests for Interpretation (RFIs):  On discovery of the need for additional information or 
interpretation of the Contract Documents, Contractor shall prepare and submit an RFI.  Use 
forms included. 

E. Electronic Mail:  Use electronic mail for purposes of managing project communication and 
documentation until Final Completion. 

1.2 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Architect's Digital Data Files:  Electronic digital data files of the Contract Drawings will not be 
provided by Architect for Contractor's use in preparing submittals. 

B. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and 
related activities that require sequential activity. 

1. No extension of the Contract Time will be authorized because of failure to transmit 
submittals enough in advance of the Work to permit processing, including resubmittals. 

2. Architect will discard submittals received from sources other than the Contractor. 

C. Paper Submittals:  Place a permanent label or title block on each submittal for identification.  
Provide a space approximately 6 by 8 inches on label or beside title block to record Contractor's 
review and approval markings and action taken by Architect.  Include the following information 
on the label: 

1. Project name. 
2. Date. 
3. Name and address of Contractor. 
4. Name and address of subcontractor or supplier. 
5. Number and title of appropriate Specification Section. 
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D. Electronic Submittals:  Identify and incorporate information in each electronic submittal file as 
follows: 

1. Assemble complete submittal package into a single indexed file incorporating submittal 
requirements of a single Specification Section and transmittal form with links enabling 
navigation to each item. 

2. Name file with unique identifier, including project identifier, Specification Section 
number, and revision identifier. 

3. Provide means for insertion to permanently record Contractor's review and approval 
markings and action taken by Architect. 

E. Identify options requiring selection by Architect. 

F. Identify deviations from the Contract Documents on submittals. 

PART 2 - PRODUCTS 

2.1 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements:  Prepare and submit submittals required by 
individual Specification Sections. 

1. Send electronic submittals as Portable Document Format (PDF) electronic files directly 
to the electronic mail account specifically established for Project. 

a. Architect will return annotated file.  Annotate and retain one copy of file as an 
electronic Project record document file. 

2.2 SUBMITTALS 

A. Submit no less than three, but no more than five, paper copies of each submittal unless 
otherwise indicated.  Architect will retain two copies. 

B. Product Data:  Mark each copy to show applicable products and options.  Include the following: 

1. Manufacturer's written recommendations, product specifications, and installation 
instructions. 

2. Wiring diagrams showing factory-installed wiring. 
3. Printed performance curves and operational range diagrams. 
4. Testing by recognized testing agency. 
5. Compliance with specified standards and requirements. 

C. Initial Color Selection Submittals: 

1. Color and pattern charts to be submitted in the same manner as paper submittals.  Do not 
submit electronically. 
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D. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data.  Submit 
on sheets at least 8-1/2 by 11 inches but no larger than 30 by 42 inches.  Include the following: 

1. Dimensions and identification of products. 
2. Fabrication and installation drawings and roughing-in and setting diagrams. 
3. Wiring diagrams showing field-installed wiring. 
4. Notation of coordination requirements. 
5. Notation of dimensions established by field measurement. 

E. Electronic Shop Drawings: Shop Drawings submitted electronic to be submitted full scale 
without reduction or enlargement of original shop drawing.  All shop drawings to have a written 
scale or a graphic scale, and the minimum text size is to be 1/8” high. 

F. Samples:  Submit three Samples for review of kind, color, pattern, and texture and for a 
comparison of these characteristics between submittal and actual component as delivered and 
installed.  Include name of manufacturer and product name on label.  Samples will not be 
returned unless noted otherwise in specification for each product. 

G. Qualification Data:  Include lists of completed projects with project names and addresses, 
names and addresses of architects and owners, and other information specified. 

H. Product Certificates:  Prepare written statements on manufacturer's letterhead certifying that 
product complies with requirements in the Contract Documents. 

2.3 DELEGATED DESIGN SERVICES 

A. Performance and Design Criteria:  Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 
a written request for additional information to Architect. 

B. Delegated-Design Submittal:  In addition to Shop Drawings, Product Data, and other required 
submittals, submit copies of a statement, signed and sealed by the responsible design 
professional, for each product and system specifically assigned to Contractor to be designed or 
certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents.  Include list of codes, loads, and other factors used in performing 
these services. 



Spring Line Design  New York State Insurance Fund 
Architecture+Engineering, LLP  CRAC Unit Replacement 
  8 Computer Dr. West, Albany, NY 
 

ADMINISTRATIVE REQUIREMENTS 013000 - 4

PART 3 - EXECUTION 

3.1 SUBMITTAL REVIEW 

A. Review each submittal and check for coordination with other Work of the Contract and for 
compliance with the Contract Documents.  Note corrections and field dimensions.  Mark with 
approval stamp before submitting to Architect. 

B. Architect will review each submittal, make marks to indicate corrections or modifications 
required, will stamp each submittal with an action stamp, and will mark stamp appropriately to 
indicate action. 

C. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

3.2 ACTION STAMPS 

A. Approved:  Products, samples, or other submittals that are marked with an “Approved” stamp 
are approved as submitted by the Contractor for use in the Work provided it complies with the 
Contract Documents. 

B. Approved as Noted: Products, samples, or other submittals that are marked with an “Approved 
as Noted” stamp are approved with comments on the submittals.  Such submittals may be used 
to complete the Work by the Contractor, provided it complies with the Contract Documents, and 
if the Contractor incorporates changes in the Work due to the reviewer’s comments.  If the 
Contractor disagrees with or cannot incorporate the changes then the Contractor must resubmit 
to the Architect. 

C. Returned for Corrections: Products, samples, or other submittals that are marked with a 
“Returned for Corrections” stamp are not approved and the reviewer has made comments 
regarding items that need correction before approval can be granted. The Contractor is to 
incorporate changes and provide missing items as requested by the reviewer and resubmit to the 
Architect. 

D. Disapproved: Products, samples, or other submittals that are marked with a “Disapproved” 
stamp are not approved and are not to be used in the Work.  The Contractor will submit another 
product or information that meets the performance requirements of the specification. 

E. Acknowledged: Products, samples, or other submittals that are marked with an 
“Acknowledged” stamp are items that do not require the Architect’s approval however they are 
stamped to indicate that the item has been received (for example: SDS sheets). No further 
submission is required. 

F. No Action Taken: Products, samples, or other submittals that are marked with a “No Action 
Taken” stamp are neither approved nor disapproved and the information bearing this stamp is 
not a required submittal. 

END OF SECTION 013000 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SECTION REQUIREMENTS 

A. Referenced Standards:  If compliance with two or more standards is specified and the standards 
establish different or conflicting requirements, comply with the most stringent requirement.  
Refer uncertainties to Architect for a decision. 

B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be 
the minimum.  The actual installation may exceed the minimum within reasonable limits.  
Indicated numeric values are minimum or maximum, as appropriate, for the context of 
requirements.  Refer uncertainties to Architect for a decision. 

C. Contractor's Statement of Responsibility:  When required by authorities having jurisdiction, 
submit copy of written statement of responsibility sent to authorities having jurisdiction before 
starting work on the following systems: 
1. Main wind-force-resisting system or a wind-resisting component listed in the wind-force-

resisting system quality-assurance plan prepared by Architect. 

D. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, 
certifications, inspection reports, notices, receipts for fee payments, and similar documents, 
established for compliance with standards and regulations bearing on performance of the Work. 

E. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance 
and -control services with a minimum of delay and to avoid necessity of removing and 
replacing construction to accommodate testing and inspecting. 

1. Schedule times for  inspections, obtaining samples, and similar activities. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 REPAIR AND PROTECTION 

A. General:  On completion inspecting, sample taking, and similar services, repair damaged 
construction and restore substrates and finishes. 

B. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 

END OF SECTION 014000 
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SECTION 016000 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 SECTION REQUIREMENTS 

A. The term "product" includes the terms "material," "equipment," "system," and terms of similar 
intent. 

B. Comparable Product Requests:  Submit request for consideration of each comparable product.  
Identify product or fabrication or installation method to be replaced. 

1. Show compliance with requirements for comparable product requests. 
2. Architect will review the proposed product and notify Contractor of its acceptance or 

rejection. 

C. Basis-of-Design Product Specification Submittal:  Show compliance with requirements. 

D. Compatibility of Options:  If Contractor is given option of selecting between two or more 
products, select product compatible with products previously selected. 

E. Deliver, store, and handle products using means and methods that will prevent damage, 
deterioration, and loss, including theft.  Comply with manufacturer's written instructions. 

1. Schedule delivery to minimize long-term storage at Project site and to prevent 
overcrowding of construction spaces. 

2. Deliver products to Project site in manufacturer's original sealed container or packaging, 
complete with labels and instructions for handling, storing, unpacking, protecting, and 
installing. 

3. Inspect products on delivery to ensure compliance with the Contract Documents and to 
ensure that products are undamaged and properly protected. 

4. Store materials in a manner that will not endanger Project structure. 
5. Store products that are subject to damage by the elements, under cover in a weathertight 

enclosure above ground, with ventilation adequate to prevent condensation. 

F. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 
warranties required by the Contract Documents.  Manufacturer's disclaimers and limitations on 
product warranties do not relieve Contractor of obligations under requirements of the Contract 
Documents. 
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PART 2 - PRODUCTS 

2.1 PRODUCT SELECTION PROCEDURES 

A. Provide products that comply with the Contract Documents, are undamaged, and, unless 
otherwise indicated, are new at the time of installation. 

1. Provide products complete with accessories, trim, finish, and other devices and 
components needed for a complete installation and the intended use and effect. 

2. Where products are accompanied by the term "as selected," Architect will make 
selection. 

3. Descriptive, performance, and reference standard requirements in the Specifications 
establish salient characteristics of products. 

B. Where the following headings are used to list products or manufacturers, the Contractor's 
options for product selection are as follows: 

1. Products: 

a. Where requirements include "one of the following," provide one of the products 
listed that complies with requirements. 

b. Where requirements do not include "one of the following," provide one of the 
products listed that complies with requirements or a comparable product. 

2. Manufacturers: 

a. Where requirements include "one of the following," provide a product that 
complies with requirements by one of the listed manufacturers. 

b. Where requirements do not include "one of the following," provide a product that 
complies with requirements by one of the listed manufacturers or another 
manufacturer. 

3. Basis-of-Design Product:  Provide the product named, or indicated on the Drawings, or a 
comparable product by one of the listed manufacturers. 

C. Where Specifications include the phrase "as selected by Architect from manufacturer's full 
range" or similar phrase, select a product that complies with requirements. Architect will select 
color, gloss, pattern, density, or texture from manufacturer's product line that includes both 
standard and premium items. 

2.2 COMPARABLE PRODUCTS 

A. Architect will consider Contractor's request for comparable product when the following 
conditions are satisfied: 

1. Evidence that the proposed product does not require revisions to the Contract Documents, 
that it is consistent with the Contract Documents and will produce the indicated results, 
and that it is compatible with other portions of the Work. 
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2. Detailed comparison of significant qualities of proposed product with those named in the 
Specifications. 

3. List of similar installations for completed projects, if requested. 
4. Samples, if requested. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 016000 
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SECTION 017000 - EXECUTION AND CLOSEOUT REQUIREMENTS 

PART 1 - GENERAL 

1.1 EXECUTION REQUIREMENTS 

A. Cutting and Patching: 
1. Operational Elements:  Do not cut and patch operating elements and related components 

in a manner that results in reducing their capacity to perform as intended or that results in 
increased maintenance or decreased operational life or safety. 

2. Visual Elements:  Do not cut and patch construction in a manner that results in visual 
evidence of cutting and patching.  Do not cut and patch exposed construction in a manner 
that would, in Architect's opinion, reduce the building's aesthetic qualities. 

B. Manufacturer's Installation Instructions:  Obtain and maintain on-site manufacturer's written 
recommendations and instructions for installation of products and equipment. 

1.2 CLOSEOUT SUBMITTALS 

A. Contractor's List of Incomplete Items:  Initial submittal at Substantial Completion. 

B. Operation and Maintenance Data:  Submit one copy of manual. 

C. PDF Electronic File:  Assemble manual into a composite electronically indexed file.  Submit on 
digital media. 

D. Record Product Data:  Submit annotated PDF electronic files and directories of each submittal. 

1.3 SUBSTANTIAL COMPLETION PROCEDURES 

A. Prepare a list of items to be completed and corrected (punch list), the value of items on the list, 
and reasons why the Work is not complete. 

B. Submittals Prior to Substantial Completion:  Before requesting Substantial Completion 
inspection, complete the following: 

1. Obtain and submit releases from authorities having jurisdiction permitting Owner 
unrestricted use of the Work and access to services and utilities.  Include occupancy 
permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other sections, including project record 
documents, operation and maintenance manuals, property surveys, similar final record 
information, warranties, workmanship bonds, maintenance service agreements, final 
certifications, and similar documents. 

3. Submit maintenance material submittals specified in other sections, including tools, spare 
parts, extra materials, and similar items, and deliver to location designated by Owner. 
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C. Procedures Prior to Substantial Completion:  Before requesting Substantial Completion 
inspection, complete the following: 

1. Advise Owner of pending insurance changeover requirements. 
2. Make final changeover of permanent locks and deliver keys to Owner. 
3. Participate with Owner in conducting inspection and walkthrough with local authorities 

having jurisdiction. 
4. Remove temporary facilities and controls. 
5. Complete final cleaning requirements, including touchup painting. 
6. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

D. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of 
request, Architect will proceed with inspection or advise Contractor of unfulfilled requirements.  
Architect will prepare the Certificate of Substantial Completion after inspection or will advise 
Contractor of items that must be completed or corrected before certificate will be issued. 

1.4 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion:  Before requesting inspection for determining final 
completion, complete the following: 

1. Submit a final Application for Payment. 
2. Submit certified copy of Architect's Substantial Completion inspection list of items to be 

completed or corrected (punch list), endorsed and dated by Architect.  Certified copy of 
the list shall state that each item has been completed or otherwise resolved. 

3. Certificate of Insurance:  Submit evidence of final, continuing insurance coverage 
complying with insurance requirements. 

B. Submit a written request for final inspection for acceptance.  On receipt of request, Architect 
will either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect 
will prepare final Certificate for Payment after inspection or will advise Contractor of items that 
must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. In-Place Materials:  Use materials for patching identical to in-place materials.  For exposed 
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 
possible. 
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B. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

2.2 OPERATION AND MAINTENANCE DOCUMENTATION 

A. Directory:  Prepare a single, comprehensive directory of emergency, operation, and 
maintenance data and materials, listing items and their location to facilitate ready access to 
desired information. 

B. Organization:  Unless otherwise indicated, organize manual into separate sections for each 
system and subsystem, and separate sections for each piece of equipment not part of a system. 

C. Organize data into three-ring binders with identification on front and spine of each binder, and 
envelopes for folded drawings.  Include the following: 

1. Manufacturer's operation and maintenance documentation. 
2. Maintenance and service schedules. 
3. Maintenance service contracts.  Include name and telephone number of service agent. 
4. Emergency instructions. 
5. Spare parts list and local sources of maintenance materials. 
6. Wiring diagrams. 
7. Copies of warranties.  Include procedures to follow and required notifications for 

warranty claims 

PART 3 - EXECUTION 

3.1 EXAMINATION AND PREPARATION 

A. Existing Conditions:  The existence and location utilities and construction indicated as existing 
are not guaranteed.  Before beginning work, investigate and verify the existence and location of  
utilities, mechanical and electrical systems, and other construction affecting the Work. 

B. Before proceeding with each component of the Work, examine substrates, areas, and conditions, 
with Installer or Applicator present where indicated, for compliance with requirements for 
installation tolerances and other conditions affecting performance. 

1. Verify compatibility with and suitability of substrates. 
2. Examine roughing-in for mechanical and electrical systems. 
3. Examine walls, floors, and roofs for suitable conditions. 

C. Proceed with installation only after unsatisfactory conditions have been corrected. 

D. Take field measurements as required to fit the Work properly.  Where portions of the Work are 
indicated to fit to other construction, verify dimensions of other construction by field 
measurements before fabrication. 
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E. Verify space requirements and dimensions of items shown diagrammatically on Drawings. 

3.2 INSTALLATION 

A. Locate the Work and components of the Work accurately, in correct alignment and elevation, as 
indicated. 

1. Make vertical work plumb and make horizontal work level. 
2. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

B. Comply with manufacturer's written instructions and recommendations. 

C. Conduct construction operations so no part of the Work is subjected to damaging operations or 
loading in excess of that expected during normal conditions of occupancy. 

D. Templates:  Obtain and distribute to the parties involved templates for work specified to be 
factory prepared and field installed. 

E. Attachment:  Provide blocking and attachment plates and anchors and fasteners of adequate size 
and number to securely anchor each component in place.  Where size and type of attachments 
are not indicated, verify size and type required for load conditions. 

1. Mounting Heights:  Where mounting heights are not indicated, mount components at 
heights directed by Architect. 

F. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not indicated, 
arrange joints for the best visual effect.  Fit exposed connections together to form hairline joints. 

G. Use products, cleaners, and installation materials that are not considered hazardous. 

3.3 CUTTING AND PATCHING 

A. Provide temporary support of work to be cut. 

B. Protection:  Protect in-place construction during cutting and patching to prevent damage.  
Provide protection from adverse weather conditions for portions of Project that might be 
exposed during cutting and patching operations. 

C. Cutting:  Cut in-place construction using methods least likely to damage elements retained or 
adjoining construction. 

1. Cut holes and slots neatly to minimum size required, and with minimum disturbance of 
adjacent surfaces.  Temporarily cover openings when not in use. 

D. Patch with durable seams that are as invisible as possible.  Provide materials and comply with 
installation requirements specified in other Sections. 

1. Restore exposed finishes of patched areas and extend finish restoration into adjoining 
construction in a manner that will minimize evidence of patching and refinishing. 
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2. Where walls or partitions that are removed extend one finished area into another, patch 
and repair floor and wall surfaces in the new space.  Provide an even surface of uniform 
finish, color, texture, and appearance. 

3. Where patching occurs in a painted surface, prepare substrate and apply primer and 
intermediate paint coats appropriate for substrate over the patch, and apply final paint 
coat over entire unbroken surface containing the patch.  Provide additional coats until 
patch blends with adjacent surfaces. 

3.4 CLEANING 

A. Clean Project site and work areas daily, including common areas.  Dispose of materials 
lawfully. 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 
3. Remove debris from concealed spaces before enclosing the space. 

B. Complete the following cleaning operations before requesting inspection for certification of 
Substantial Completion: 

1. Clean Project site, yard, and grounds, in areas disturbed by construction activities.  
Sweep paved areas; remove stains, spills, and foreign deposits.  Rake grounds that are 
neither planted nor paved to a smooth, even-textured surface. 

2. Sweep paved areas broom clean.  Remove spills, stains, and other foreign deposits. 
3. Remove labels that are not permanent. 
4. Clean transparent materials.  Remove excess glazing compounds. 
5. Clean exposed finishes to a dust-free condition, free of stains, films, and foreign 

substances.  Sweep concrete floors broom clean. 
6. Vacuum carpeted surfaces and wax resilient flooring. 
7. Wipe surfaces of mechanical and electrical equipment.  Remove excess lubrication and 

foreign substances.  Clean light fixtures, lamps, globes, and reflectors. 

3.5 OPERATION AND MAINTENANCE MANUAL PREPARATION 

A. Operation and Maintenance Manuals:  Assemble a complete set of operation and maintenance 
data indicating operation and maintenance of each system, subsystem, and piece of equipment 
not part of a system. 

B. Manufacturers' Data:  Where manuals contain manufacturers' standard printed data, include 
only sheets pertinent to product or component installed.  Mark each sheet to identify each 
product or component incorporated into the Work.  If data include more than one item in a 
tabular format, identify each item using appropriate references from the Contract Documents.  
Identify data applicable to the Work and delete references to information not applicable. 

1. Prepare supplementary text if manufacturers' standard printed data are unavailable and 
where the information is necessary for proper operation and maintenance of equipment or 
systems. 
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C. Drawings:  Prepare drawings supplementing manufacturers' printed data to illustrate the 
relationship of component parts of equipment and systems and to illustrate control sequence and 
flow diagrams. 

3.6 DEMONSTRATION AND TRAINING 

A. Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain 
systems, subsystems, and equipment not part of a system.  Include a detailed review of the 
following: 

1. Include instruction for basis of system design and operational requirements, review of 
documentation, emergency procedures, operations, adjustments, troubleshooting, 
maintenance, and repairs. 

END OF SECTION 017000 
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